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Government of India

Ministry of Consumer Affairs, Food & Public Distribution
Department of Food & Public Distribution

Krishi Bhawan, New Delhi
Dated the 23'd November, 202 I

VACAIICY CIRCULAR

Subject: Filling up the various posts in the Department of Food & Public Distribution on
deputation/short terms contract basis- Regarding.

The undersigned is to refer to this Department's vacancy circular dated 21't September, 2021
onthe above subject and to state that the last date to receive the application through proper channel was
30h October,202l (copy enclosed) for the post of Manager Grade-II (pay level-6), Assistant Manager-
cum-store-Keeper (pay level-4) and Library and Infomration Assistant (pay level-6). Now, it has been
decided to extend the last date to receive application through proper channel in the Department for the
above posts upto 30th December, 2021. The eligibility and oiher conditions will remain same as
stipulated in the above circular dated 21't Sept., 2021.

2. The application form alongwith vacancy circular with details regarding pay, eligibility criteria,
age limit, tenure etc. can also be downloaded from the Department's website i.e. http:dfpd.nic.in under
the head News & Announcements or obtain from the office of this Department.

3. The willing and eligible employees of Department of Food & Public Distribution as well as
other Ministries or Departments of the CentraVState GovernmentsiPSUs/Organisations who possess
above prescribed qualification & experience may send their application through proper channel along
with self attested copies of supporting documents in the prescribed proforma latest by 30th December,
2021 addressing to Under Secretary (Admn.), Deptt. of Food & Public Distribution, Krishi Bhavan,
New Delhi-l10001.

Encls: as above.

l. All eligible employees of Department of Food & Public Distribution.
2. All MinistrieslDepartments of Government of India.
3. Redeployment and Re-training Division (Surplus Cell), Department of Personnel and Training,

Lok Nayak Bhawan, New Delhi for forwarding of applications, if any, of officials available in
Surplus Cell, who fulfill the requisite criteria.

4. NIC, Deptt. of Food & PD with a request to upload the vacancy circular on the website of the
Department (News & Announcement and What's New Sections).

5. NoticeBoards/e-Office

I)
lll.r'**-

(RatVChandra)
Under Secretary to the Government of India

T el: 23097 038 I 233839 | 4
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Covernment of India
Ministry of Consumcr Aff'airs, Food & I\blic Distribution

Department of Fooel & Public Distribution
Krishi Bhawan, New Deliri

Dated the 2l't September,202l
VACA$SY CIRCULAR

Subject: Filling up thc vsrious posts in the Departnrent of Foorl & I'D on deputa(ion/,/short lrrnrs
controct basis- Regardiug.

The undersigned is to state lhat the Departmcnt of Food & Public Distribution is desire to till up
fullowing Group 'B' and 'C' posls on deputatiodsho( terms contract hasis in the Departmenl as per

dctails gir.cn belori':

s.
No.

theNanre of
pt)st

No.
of
posl

Pay
matri
xof
the
Dost

M€thod of : f.ligibility conditipns 
;

rccruitrncnl i i

I Manager
Grade-II, Cr
'B' {in
Departmental
cantcen)

I Level
-6

Deputation
(including
short tenn
contract)

Ileputadon (includine short term contrect): 
f

l

Applicants who are working in Central,'Sratc 
]

Govempentsiunion te,rritoriesruniversities,/ 
|Recognised InstinrtionsiPublic Sector 
I

Undertaking#Statutory or autonomous organizations 
]

and possessing: 
]

I

A. (i) Halding analogous posts on rcgulat basis in the I

parenl cadre or D€frartillerlu or

{ii) With six years service in the grade rendered alier
appoinnnent thereto on a regular basis in posts in
level-S in the pay matrix or equivalent in the parent

cadre or departmcnt; or

{iii) }Yith tefi years service in the grade rendered

after appointmeil thereto on a rcgular basis in posts

in lerel-4 in thc pay matrix or equil'alent in the parenl

ca& or@artmerit; and

B. Porm**ing thc edueational qualifications and

uperien* ts utrder:
(i) Bachelor's Degree in Comrnercel Rusirtess

StudieV Economics i Public Administration of a

recognised Universityi Institutc; nnd

(ii) Two years experience in Accounts work in any

Government OfEce or Public Sectnr Undertaking rr
Autonomous/ Ststutory Organization

Ilcputation:
Officers of the Cen$al Government :

(i) holding analogous pos$ on regular basis; or

(ii) eight years regular senice in level-2 in the pay

iouriil*rstwhile Pay Band-I, Rs. 5,200-20,200i- plus

gmde PaY of Rs. l9O0/-); and

iiii) pu*roting the qualification B.L'om *om a

iecogrrized University; or Graduate in any disciplinc

I from a recognized univmity with one yeat Diploma

I in g*X feeping or Store keeping from a recognized

I University or Institute and

I (irr) tht"" years experience in handling Slores or

I Ar"ooott in a Covernment organization'

i Assistant

I N.Iunrg"r-.u*-
' Strlre Keeper.

; Gr 'C' (in

I Departmental

I canteen)

I

I

I

I

I

I

l,evel
-;t

By
Deputation
basis

T ,,,,.,

I
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-6

14

443360t2021 Ihpute#on {including *hort trrm contract)

Offipers under the Central (iovemmenl rStale
tlor,'ernmsfit$rUniim Territnrirs,'Autonnrnous {rr
Statutory Organizations,,?utrlic Sectlrr
Undertakings,'llecognized Un iversit y' or Research or
Flducatisnal hrstiturions. -

(a) (i) Halding analogous posts on a regular basis in
parent cadrelD*partrner:t; or

(ii) With six years serni*e in ttre grade rendssd
after appointrnent thereto on a regular bssis ir
p,osts in le\,,e1-5 in pay matrix or equivalent in
the parert cadre or Dcpartment; ANI)

{b} Passessing *re educational qualrficaticns *nd
expericrce prescribed for direct recruits as under:
Esoentl*l:
{i) Bachelox Degre In L-ihrary Science or l-ihrar_v
and lrformation Science from a recoglrie*.d
Universityllnstitut*;

iii) trc years' ;x:fessir:nal experience ir a l.ihrnrj
undrr the Cenual GovErument or the State
(iovernmeatl autoilomous or statatory organization *:r
public rsctor under"rakings or Unir."ersity rlr
recognizd research or educational i nsti tution.

$iploma in Compurer Applicaricn {'rorn a recagnized
Unircrsity or Instiruts,

2. Ihe rpplicltion fcrm alongwi,th vacancy cir*uler with dotailu regarding pay, eligibiliry srjterie,
age limit, teflure etc. can also be ds$&loaded fiam the Depaltmemt's websfte i"e. htp:dfpd.xfeia und*r
the head News & Announcements or oblain fiorn rhe office of this Departmenr.

3' ]he willing and eligible ernploJ'ees o{'Departm*nt of Food & Public Di$rit}ution as well ar
oth*r Ministries or Departments of the Centrailstate Covernments/psus/Organisations who possssti
above pressribsd qualification & experien*c rnay send rheir applicati*n rhmugh pr$per channel al$ngwirh self attssted copies of supporting docu,,,*nis in the po*"riU6 prof*nna-iat*rt"Uy i11; O;;;;
2021 addressing to under secretary {Adrnn,), ileprt. of io*c a pulUc Distribution"'rririri Bhavan,
Nerv Ddhi-l10001.

fi

,L#,*,If,*
Undpr Secretary to the Government of India

Inftrrn:ation
Assistant

By
Deputati*n

{including
skort-tsnn
c$ntract)
basis.

Tcr:
Tel: 230970.{t}i233 $ig I 4

All eligihle employees of Deparlr,enr of F'*d & fublic Distributir::r"
All MinisrriemDepartments af fiovemment of India.

f'ef1qtovlgnt and Re-training Division (surplus Cell), Departmenr of personnel and Traini,g,
L'r:k Nayak Bhawan, New De Ihi tirr forwarding orappli"uilr,li*v. of omciuiou*iruur. i,
Surplus Cell, who fulfill the requisit criteria.
NIC' Deptt' of Food &.PD with a requ(st to upload the vacancy cirrular $n {lte wehsite of theDeparlment (News & Anao,nceureni an,{ what's N"* Gu;;t-
Notice B$ard*ie-()fEce

l.
1

3.

.+_

5
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BIO-DATA/ CURRICULUM VITAE PROFORMA FOR
MANAGER GRADE-II

l.Name and Address
(a) Name (in Block Letters)
(b) Present Address

(c)Permanent Address

(d) Mobile/Phone Numbers
(e) E-mail ID:

2.Date of Birth (in Christian era)

3.i) Date of entry into service
iil Date of retirement
4.Educational Qualifi cations

5.Whether Educational and other qualifications
required for the post are satisfied. (If any
qualification has been treated as equivalent to the
one prescribed in the Rules, state the authority
for the same)

Qualifications/ Experience required as mentioned
in the advertisement/ vacancv circular

Qualifications/ experience possessed by the
officer

Essential Essential
A) Quatification:

(D Holding analogous posts on regular basis in
the parent cadre or Department; or

(ii) With six years service in the grade

rendered after appointment thereto on a regular basis

in posts in Level-S in the pay matrix (erstwhile PB-

l, <5200-20200 with grade pay of (2800) or

equivalent in the parent cadre or department; or

(iiD With ten years service in the grade

rendered after appointment thereto on a regular basis

in posts in level-4 in the pay matrix (erstwhile pay

band-l, <5200-20200 plus grade pay of (2400) or
equivalent in the parent cadre or department; and

(iv) Bachelor's Degree in Commerce/ Business

Studies/ Economics/ Public Administration of a

recognised University/ Institute; and

A) Qualification:

B) Experience:
Two years experience in Accounts work in any

Government Office or Public Sector Undertaking or
Autonomous/ Statutory Organization.

B) Experience:

5.1 Note: In the case of l)egree and Post Graduate Qualifications Elective/ main subjects and
subsidiary subiects may be indicated by the candidate.
6. Please state clearly whether in the light of entries
made by you above, you meet the requisite Essential
Oualifications and work experience of the post.

Page: 1/5



7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated
by your signafure, if the space below is insufficient.

*IMPORTANT: Pay-band and Grade Pay granted under ACP/MACP are personal to the

officer and therefore, should not be mentioned. Only Pay Band and Grade Payl Pay scale of the
post held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band and

Grade Pay where such benefits have been drawn by the Candidate, may be indicated as below;

Office/Institution Pay,Pay Band, and Grade Pay drawn
under ACP / MACP Scheme

From To

Office/
Institution

Post held on
regular basis

From To *Pay Band
and Grade
Pay/Pay

Scale of the
post held on
rezular basis

Nature of Duties
(in detail)

highlighting
experience

required for the
post applied for

8.Nature of present employment i.e. Adhoc
or Temporary or Quasi-Permanent or
Permanent

9.In case the present employment is held on deputation/contract basis, please state:

a) The date of initial
appointment

b) Period of
appointment on
deputation/contract

c) Name of the parent
office/organization to
which the applicant
belongs.

d) Name of the post
and Pay of the post
held in substantive
capacity in the parent
organisation

9.1 Note: In case of Officers already on deputation, the applications of such officers should
be forwarded by the parent cadrelDepartment along with Cadre Clearance, Vigilance
Clearance and Integrity certifi cate.
9.2 Note: Information under Column 90 & (d) above must be given in all cases where a
person is holding a post on deputation outside the cadre/ organization but still maintaining a

lien in his parent cadrel organisation

Pagez 215



10. If any post held on Deputation in the past
by the applicant, date of return from the last
deputation and other details.

11. Please state whether you are working in
the same Department and are in the feeder
grade or feeder to feeder grade.

12. Are you in Revised Scale of Pay? If yes,
give the date from which the revision took
place and also indicate the pre-revised scale

l3.Total emoluments per month now drawn
Basis Pay in the PB Grade Pay Total Emoluments

14.A. Additional information, if any, relevant
to the post you applied for in support of your
suitability for the post.
(This among other things may provide
information with regard to (i) additional
academic qualifications (ii) professional
training and (iii) work experience over and
above prescribed in the Vacancy
Circul arlAdverti s ement)
(Note: Enclose a separate sheet, if the space
is insufficient)

14.B. Achievements:
The candidates are requested to indicate
information with regard to;
(i) Research publications and reports and
special projects
(ii)Awards/ Scholarships/ Official
Appreciation
(iii) Affiliation with the professional
bodies/institutions/societies and;
(iv) Patents registered in own name or
achieved for the organization
(v) Any research/ innovative measure
involving offi cial reco gnition
vi) any other information.
(Note: Enclose a separate sheet if the space is
insufficient)
15. Whether belongs to SC/ST
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DECLARATION

I have carefully gone through the vacancy circular/advertisement and I am well aware
that the information furnished in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualification/ Work Experience submitted by me will also be assessed by
the Selection Committee at the time of selection for the post. The information/ details provided
by me are correct and true to the best of my knowledge and no material fact having a bearing
on my selection has been suppressed/ withheld.

(Signature of the candidate)

Name

Date

Pagez 415



Certification Bv The Emplover/ Cadre Controlling Authoritv

The information/ details provided in the above application by the applicant are true and
correct as per the facts available on records. He/she possesses educational qualifications and
experience mentioned in the vacancy Circular. Ifselected, he/she will be relieved immediately.

2. Also certified that;

(i). There is no vigilance or disciplinary case pending/ conterrplated against Shri/Smt.
(ii). His/ Her integrity is certified.
(iii). His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years

duly attested by an officer of the rank of Under Secretary of the Golt. of lndia or above
are enclosed.

(iv). No major/ minor panalty has been imposed on him/ her during the last 10 years Or A list
of major/ minor penalties imposed on him/ her during the last 10 years is enclosed. (as

the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)
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